RESOLUTION NO. 2007-39
ESTABLISHING A PETTY CASH FUND OF $100.00

For the Police Department


WHEREAS, the Police Department of the City of Bella Vista, AR is in need of a Petty Cash Fund; and


WHEREAS, in order to minimize bookkeeping and check writing, any purchases under $25.00 should be taken out of the Petty Cash Fund.

NOW THEREFORE BE IT RESOLVED, that the City Council of the City of Bella Vista hereby approves the establishment of a Petty Cash Fund for the Police Department, as follows:

1. At all times, the cash on hand, plus the receipts for disbursements, must always equal $100.00

2. All reimbursements must be approved by the Chief of Police, and have the Chief’s initials on the receipt and paid out slip along with the initials of the person receiving the reimbursement.

3. Whenever the cash falls below $25.00, the receipts must accompany a Requisition Form which details the accounts from which reimbursement should be made.  The Treasurer will issue a check in the amount equaling the difference between $100.00 and the cash on hand.

.

Passed and Adopted: November 28, 2007






Approved: _______________________








Frank E. Anderson, Mayor

ATTEST:

_________________________

Jane A. Wilms, MMC; 

City Clerk

